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LifeGroup Reporting *

This article outlines steps to create a LifeGroup report and then sort that information by
campus. You will create a report within the Reports section of RMS. Finally, you will export
your report to an Excel spreadsheet.

@ Visit the LG Tool: https:/rms.life.church/

Run a LifeGroups Report in RMS

1. Open Ministry Reports.

1. Click the Reports icon in the left column.
2. Click LifeGroups
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2. Select the report you need.

1. Select the report name.

LifeGroups

mmunity Leaders LifeGroups with Count Pending Prospects

Select the appropriate filters.

Click Save
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3. Export your report to Excel.

1. Click the spreadsheet icon in the lower right side of the filter window.
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4. Open your report with Microsoft Excel.

1. Click Open with Microsoft Excel.
2. Click OK.

Opening Communityleaders.dsx >

You have chosen to open:

B | CommunitylLeaders.xdsx
o which is: Microsoft Excel Worksheet
from: https://rms-staging.life.church
u F ging

What should Firefox do with this file?

@Dpenwith | Microsoft Excel (default) v
TSI
[[] Do thiz automatically for files like this from now on,
S/
| oK Cancel

@ You can sort any column to get the information you need from the report.
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